~’/Lx\

ISARIC

N REDCap

Data Entry on Redcap: User Guide

CONTACT: Info@sprintsari.orqg



© oo N o kA b RE

T T = e =
o~ L PO

Table of Contents

Introduction 3

User Accounts 4

Logging into REDCap 5

Accessing your Project 6

Organisation of SPRINT-SARI Tiers on REDCap 7

Data Collection Panel 9

Data Entry Steps 10

Data Entry Fields 13

Using Repeating Instruments (forms) 14
Record Status Dashboard ..19
Completing Records ..20

Accessing your Data ..21

REDCap Messenger 23

Accessing REDCap on Mobile ..24
Additional information ......... 25

SPRINT-SARI Data Entry User Guide 2

= ; -~
SPRINT SARI

REDCap



Introduction

Welcome to REDCap!

REDCap is a secure, web-based application for managing your clinical data.

REDCap structure and terminology

REDCap is a database application that provides access on a project-by-project basis as determined by the
project administrator. Each project may have many users. Users will only see projects listed in their My
Projects page for which they have access.

Data Instrument — a form created for the purposes of capturing data such as a data entry form or survey.
Record — a complete set of information for a person or object. Each record is composed of one or more fields.

Study ID — a unique key that can identify each record in the database

Event —a scheduled or unscheduled occurrence for which data is captured using a predefined data
instrument (form).

Form Status — status of the form completeness and denoted with a color;

red — incomplete; — unverified; green — complete.
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User Account

User Accounts
Access to the REDCap application is controlled via individual user accounts

URL
https://redcap.medsci.ox.ac.uk

Passwords

When your account is created you will receive an email containing login details
O Username

O Temporary password

You will be required to set your own password when you log in for the first time.

*REDCap passwords must meet the following criteria: Length between 10 and 15 characters Comprised of only letters,

numbers, and underscores Contains at least one lower-case letter, one upper-case letter, and one number You will also be asked
to seta challenge question and answer that can be used to assist you should you forget your password. If all else fails contact the
Project manager to obtain a new temporary password.
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Logging Into REDCap

Open a browser (Google Chrome recommended) and enter the following URL in the address line:

. .
SPRINT SARI

REDCap

https://redcap.medsci.ox.ac.uk Enter your username and password provided to you when you were given access to

REDCap as seen in Figure 1.

f REDCap

&«

c O

x o+

@ https;//redcap.medsci.ox.ac.uk/index.php?action=myprojects

REDCap

Log In

Please log in with your user name and password. If you are having trouble logging in, please contact MSDIT Services Network Admin

(01865 280030).

Username:

Password:

LogIn

Welcome to REDCap!

REDCap is a mature, secure web application for building and managing online
surveys and databases. Using REDCap's stream-lined process for rapidly
developing projects, you may create and design projects using 1) the online
method from your web browser using the Online Designer; and/or 2) the offline
method by constructing a 'data dictionary’ template file in Microseft Excel, which
can be later uploaded into REDCap. Both surveys and databases (or a mixture of
the two) can be built using these methods.

REDCap provides automated export procedures for seamless data downloads to
Excel and common statistical packages (SPSS, SAS, Stata, R), as well as a built-in
project calendar, a scheduling module, ad hoc reporting tools, and advanced
features, such as branching logic, file upleading, and calculated fields.

Figure 1

Faorgot your password?

REDCap Features

Build online surveys and databases quickly
and securely - Create and design your project
rapidly using secure web authentication from
your browser. No extra software is required.

Fast and flexible - Conception to production-
level survey/database in less than one day.

Export data to common data analysis

packages - Export your data to Microsoft Excel,

PDF, SAS, Stata, R, or SPSS for analysis.
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Accessing Your Project

From the REDCap Home Screen select the My Projects tab to see a list of projects you are authorized to

access (Figure 2). Click on the link to the database for which you will be entering data. The screen
displays database information (Figure 3).

Figure 2
& REDCap x  + = x
&« C 1Y & htigeyredean madaci o acuk/index.php?action=myprojects (ORI v¢ € o :
- . —r - Logged i -
1§EDcap HoMe My Projects @ Hel & FAQ H Training Videos W Messenger I;rﬁ:eyl: % 2 MyProfile (C»Logout
Listed below are the REDCap projects to which you currently have access. Click the project title to open the project. Dashboard pages:
Read more To review which users still have access to your projects, visit the User Access Dashboard. - User Access Dashboard

- Sponsor Dashboard (57 users)

My Projects ™ Organize

Project Title Records Fields Instrument Type 5Status
My Projects @ Organize |
Project Title Records Fields Instrument Type Status
SPRINT-SARI-RAPID 3 49 2 RIS = &
SPRINT-SARI-CORE 4 282 12 forms = (£

Figure 3
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Organisation of SPRINT-SARI Tiers in REDCap ‘REDCap

The tiers are organized as data collection instruments (forms) as shown in figure 4. The forms
correspond to the different sections under the RAPID and CORE case report forms.

Tier 0 Tier 1and 2
Inclusion Criteria s
Demographics s CORE
Onset and Admission - CORE
ICU/HDU Admission ICU/HDU Admission CORE
Admission Signs and Symptoms CORE
Comorhbidities CORE
Complications CORE
Infectious Respiratory Diagnosis 2A\ZIE  Infectious Respiratory Disease: Diagnosis >CORE
CORE -
RAPID B CORE | For guidance on using repeating instruments, see slide 14

Daily Treatment
Daily Laboratory Results

Outcome RAPID [ CORE
Figure 4

Repeating Repeating

i
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Navigation Panel

Use the My Projects tab on the Navigation panel (Figure 5) to switch between RAPID (Tier 0)
and CORE (Tier 1 and 2) projects.

REDCap

% Logged in as lyndseyc
My Projects

#A Project Home or = Project Setup
P REDCap Messenger

Project status: Development

jrota Collection « Edit instruments || Always log out using the Log out button after
[ Record Status Dashboard completing your tasks. Your session will time
- View data collection status of sl recorcs out after 60 minutes of inactivity, requiring

= Add / Edit Records

- Create new records or edit/view existing ones

you to log in again to continue.

Lhow data collection instruments -

Figure 5
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Data Collection Panel

You can view and access the data instruments (forms) for CORE and RAPID in the respective
data collection panel. (Figure 6 and 7).

@ logged in as m.george | Log out @ Logged in as m.george | Log out

SPRINT-SARI-RAPID SPRINT-SARI-CORE

& My Projects
A Project Home or = Project Setup
B8 REDCap Messenger

My Projects
A Project Home or = Project Setup
M REDCap Messenger

Project status: Production ﬁProject Home ‘=P Project status: Production ﬁProject Home :=Proj
I“. Colleckion = Data Collection (=
2. Manage Survey Participants Gilek Taaks Hecard Matis Dasdinoand Quick Tasks
Record Status Dashboard s et i Add/Edit Records (coaetook. T
:-) Add / Edlt Records } L_JCOdebOOk ——madedata colleciion lastilanis e ) a
Hicle data-collectionistiNments o ‘ 20,7 Manage Survey SSIC: SPRINTEARI Inclusion Criteria lw E
b 1.D i —
SSIC: SPRINT-SARI Inclusion Criteria (RGN B AL o | i Create a report | E
1. Demographics : =
2 Onsetirnd Admission ‘—M, S hledn Admi.ssl.on s | &2 Check data quality } E
el [E] create a report 3b. ICU/HDU Admission: Comorbidities
4- : ;J/:t' D.mlssmg i ‘—J" P ) 3c. ICU/HDU Admission: Complications | & User Rights (¢
- Infectious Disease Respiratory [ Ea Check data quality 4. Infectious Respiratory Disease:
Diagnosis (Ll EB P o O Dia i = Onli i 5
—— ENOSiS 2 Online Designer and o
5. Treatment | & User Rights 4. Infectious Respiratory Disease: ’ Data Dictionary Upload |
6. Outcome - ) Pathogen Testing C
; T T 5. Treatment | #P Data Access Groups | U
F|gu reo 6. Outcome 8
Daily Form
7. CORE-Additional Information
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Data Entry: Step 1

In the left column, choose ‘Add or Edit records’ from the Data Collection section to begin your data entry
process. This will take you to a grid display of data instrument (Figure 9 and 10).

A Project Home or := Project Setup .
@ REDCap Messenger = Add / Edit Records

Project status i ? — g - <
B = You may view an existing record/response by selecting it from the drop-down lists below. To create a new record/response, type a

Data Collection =] new value in the text box below and hit Tab or Enter. To quickly find a record without using the drop-downs, the text box will auto
= populate with existing record names as you begin to type in it, allowing you to selectit

Total records: 3 To edit an existing record (updating
.y anincomplete or unverified record)

Choose an existing Participant

= --selectrecord - ¥
Identification Number:

Applications =

Calendar b et e fk s s ——p TO start entering data for a new subject,
iy DAt BXROE REPOCIS AN STt enter the 7 digit subject ID in xxx-yyyy
« Data Import Tool i

[[5 Data Comparison Tool format here and hit “Enter”

{= Logging Data Search

% Field Comment Log

~, File Repository Choqse a field to se_arch All fields v

& User R]ghts and &; DAGsS (excludes muitiple choice fields)

£ Record Locking Customization

¥, E-signature and Locking Mgmt Search query

g, Data Quahty Eeg‘r P r': t0 search the project data, then click an

gﬂ Apl and gﬂ Apl Piaygrobnd item in the ISt o Navigate 0 that record.

. REDCap Mobile App

Help & Information (=]

Figure 8

© Help & FAQ
E video Tutorials
(2 Suggest a New Feature

% Contact REDCap administrator

SPRINT-SARI Data Entry User Guide 10



Data Entry: Step 2 REDCap

Click on the status icon to access the particular instrument (form). Selecting SSIC form for RAPID
and CORE are shown in Figure 9 and 10.

SPRINT-SARI-CORE

SPRINT-SARI-RAPID i Record Home Page

&) Record "000-0005" is a new Participant Identification Number:. To cre:
71 Record Home Page gray status icon below.

& Record "000-0005" is a new Participant Identification Num

The grid below displays the form-by-form progress of data entered for the
gray status icon below.

currently selected record. You may click on the colored status icons to

access that form/event.
The grid below displays the form-by-form progress of data enters

currently selected record. You may click on the colored status ico
access that form/event.

NEW Participant Identification Number: 000-0005
NEW Participant Identification Number: 000-
0005 Data Collection Instrument Status

SSIC: SPRINT-SARI Inclusion Criteria )

Data Collection Instrument Status 1. Demographics )

\/
2\
SSIC: SPRINT-SARI Inclusion Criteria Y 2. Onset and Admission ( ‘gh-‘

3. ICU/HDU Admission 3c. ICU/HDU Admission: Complications ()

4, Infectious Disease Respiratory Diagnosis

~le -
1. Demographics &N} 3a. ICU/HDU Admission (@)
2. Onset and Admission ® 3b. ICU/HDU Admission: Comorbidities (

4. Infectious Respiratory Disease: Diagnosis @

Sl 4. Infectious Respiratory Disease: Pathogen Testing ()

6. Outcome ) 5. Treatment ®

Flgure 9 6. Outcome %)

Daily Form )

7. CORE-Additional Information @)
Figure 10
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™ SSIC: SPRINT-SARI Inclusion Criteria

o Editing existing Participant Identification Number: 000-0001

Participant Identification Number:

Date of Enrolment

* must proves value

Site name

SPRINT-SARI INCLUSION CRITERIA

1. Suspected or proven acute respiratory infection as dominant
cause of admission

2. New admission with symptom onset within the previous 14 days
(required for inclusion)

3. Experience of the following symptoms during this iliness episode
YES

3.1 A history of feverishness or
measured fever of 238 deg C

3.2 Cough

3.3 Dyspnoea (shortness of breath) OR
Tachypnoea

Alternate definition

4, Clinical suspicion of SARI despite not
meeting criteria above

Form Status

Complete?

Save & Go To Ne|

- Cancel --

000-0001

30-11-2017 124 Today

Search with your sits code

® Yes
No

reset
® Yes
No

NO

reset

reset

Incomplete ¥

Save & Exit Form Save & Go To Next Form «

Figure 11

-- Cancel - ’

&
SPRINT SARI

REDCap
Data Entry: Step 3

Once you have completed entering the information,
you MUST click one of the save option buttons at the
bottom of the screen (Figure 11). The Form Status
section will allow you to identify if the record is
Incomplete, Unverified or Complete.

Save & Exit Form

saves the data and returns to the record selection screen for the current form.

Save & Go To Next Form

saves and navigates to the next form on the list for the
study ID.

~ Cancel -- \

leaves the current screen and DOES NOT SAVE the
changes you made. If you enter data in a form, then
navigate to a different record by clicking on form text
or button without clicking on one of the “Save”
buttons, the data you entered will be lost. There is no
warning message on screen when you leave without
saving data.
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Data Entry Fields

Figure 11 illustrates an example of a data entry form. The data type for each field determines the appearance of
the field. There are 3 major field types used in the SPRINT-SARI projects in REDCap including text boxes, radio
buttons and drop down lists (select only one answer), check box lists (select all answers that apply).

Field Notes: Some fields have a field note, shown in small blue type below the data field. These notes
provide field-specific information to help the person entering data.

Sa02

% (at time of Fi02) Figure 12

Validation: If a field has validation associated it with you may see a warning or error message indicating that
the value you entered does not match requirements set up for the field. REDCap will not prevent you from
continuing, but it will alert you to a value that is outside the pre-defined acceptable range.

Figure 13
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REDCap

Repeating Instruments

Repeating instruments are used to collect multiple instances of the same data.
In SPRINT-SARI repeating instruments have been enabled for the following instruments (forms) in the

SPRINT-SARI CORE project.

Infectious Respiratory Disease: Pathogen Testing ~CORE

Daily Treatment LY

Daily Laboratory Results Form

SPRINT-SARI Data Entry User Guide 14



Creating and Editing Repeat Instances — Infectious Respiratory Disease: Pathogen
Testing

Step 1: Click “yes” to Q 5.1 in the Infectious Respiratory Disease Diagnosis Section, then
click ’Save and Go to next form’

Project status: Producti - - o . - i
S st = 5. Infectious Respiratory Disease: Diagnosis

i = o
Pata Cobecticn = Assign record to a Data Access Group? | —select a group — St 660N

EZ] Record Status Dashboard

- Cancel --
=, Add / Edit Records & Adding new Participant Identification Number: 000-0008 ——
[ Participant Identification Number: Participant Identification Number: 000-0008
2000008 Selact piner record * YES (complete 4.2) 2
Data Collection instru - 5.1 Was pathogen testing done during this illness episode? ' NO
SSIC: SPRINT-SARI Inclusion Criteria * must provide vaive N/A
1. Demographics resel
2. Onset and Admission 5.2 is available as 2 repeating instrument in the next saction
3. ICU/HDU Admission

4a. Admission signs and symptoms D Chim kst b

4b. Comorbidities YES - Confirmed

1 5. Infectious Respiratory Disease: 5.3 Influenza: YES - Probable
Diagnosis §

NO
v LU aeoms goony reset
Pathogen Testing
6. Treatment YES - Confirmed
7. Outcome 5.4 Coronavirus: YES - Probable
Daily Form i ) O NO
8. CORE-Additional Information ey
ications = YES-Confirmed
oyt - 5.5 Bacteria
it Calendar NO o
i Data Exports, Reports, and Stats =
« Data Import Teol YES - Confirmed
' Field Comment Log 5.6 Other Infectious Respiratory Diagnosis: YES - Probable
Flle Repositary NO
& UserRights and g8 DAGs reset
:> Data Qualit
o Q Y 5.7 Clinical pneumonia: v
Help & Information =
© Help R FAQ 5.8 IF NONE OF THE ABOVE: Suspected Non-infective: v
& video Tutorials
2 Suggest 3 New Feature Form Status

% Contact REDCap administrator Complete? Incomplete v 3
Save & Exit Form Save & Go To Next Form « I

— Cancel -

Figure 14
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Creating and Editing Repeat Instances — Infectious Respiratory Disease: Pathogen

Testing

Step 2: Complete any of the data fields under the Step 3: A dropdown box will now appear in this
Infectious Respiratory Disease Pathogen testing section for the particular patient record. You can add
Section, then click on any of the two ”Save” buttons any number of instances using this dropdown box.

= 5.2 Infectious Respiratory Disease: Pathogen Testing

. Editing existing Participant Identification Number: 001-0001

Participant Identification Number:

5.2 PATHOGEN TESTING: Details of pathogen testing and sample type
(This is a repeating instrument, include as many as necessary)

Collection Date

* must provide value

Bio specimen type

* must provide value
Result
* must provide value

Pathogen Tested / Detected

* must provide value

Form Status

Complete?

Figure 15

Save & Exit Form

J

Save & Go To Next Form  ~

- Cancel -

5.2 PATHOGEN TESTING: Details of pathogen testing and sample type
(This is a repeating instrument, include as many as necessary)

001-0001 .’ Editifls existir
- + Add new |
Participgnt lIden —————— 1ber:
B | Today
— == Collection Date
w = .
Bio specimen type
O Positive
- Laboratory Test Method
./ Negative e o
Onia
reset
Result
Pathogen Tested / Detected
Incomplete v

Form Status

Save & Exit Form J| Save & Go To Next Form Complete?

— Cancel -

Figure 16
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Risease: Pathogen Testing

L lentifigation Number: 001-0001

Save & Exit Form

Save & Go To Next Form -

— Cancel -

001-0001

15-05-201S | [5i] | Today |

Throat swab 4

PCR e
@® positive

O Negative
ON/A

Incomplete

Save & Exit Form Save & Go To Next Form



Creating and Editing Repeat Instances — Daily Forms

Step 1: Complete any of the data fields under the Daily
Form Section, then click on any of the two ’Save” buttons

= Daily Form

Data Access Group: [No Assignme

4 Editing existing Participant Identification Numbar: 000-0009

Participant Identification Number: 000-0002
DATE OF ASSESSMENT &0 | Today
* must provide value may ot be the date of complstion

1. DAILY TREATMENT

yes

1.1 Current admission to ICU/IMC/HDU No
¥ must provice value

N7A
Record the worst value in the previous 24 hours
(if Not Available write 'N/A")

Yes
1.2 FiO2 available?

No

Yes
1.3 5302 available?

No

Yes
1.4 Pa02 available? No

at time of 02 above

Yes

Form Status

Complete? Incomplete v

Figure 17

A
SPRINT SARI

REDCap

Step 2: A dropdown box will now appear in this
section for the particular patient record. You can add
any number of instances using this dropdown box.

= Daily Form

Current instance] @) 1 |

o Editing existAws=swrememertntification Number: 000-0009

Participant Identification Number:
DATE OF ASSESSMENT
* must provide value

1. DAILY TREATMENT

1.1 Current admission to ICU/IMC/HDU

* must provide value

Record the worst value in the previous 24 hours
(if Not Available write "N/A")

1.2 FiO2 available?

1.3 5a02 available?

1.4 Pa02 available?

Figure 18

SPRINT-SARI Data Entry User Guide 17

Data Acces

000-0009

B8 [ Today |

may not be the date of completion

yes
No
N/A

Yes

No

Yes
No

Yes
Ne

at time of Fi02 above

Yes

s Group: [No Assignment]



Navigating between repeating forms

Use the dropdown box in each section to navigate between the additional forms created.

= Daily Form

Currentinstange: | (@) 1/2 = l Data Access Group: [No Assi
.7 Editing exiftin () 1/2 entffication Number: 000-0003
PO '6' 21'/ 2
Participant Igen = bej: 000-0003
|| +] Add new
DATE OF ASSHSS| — 04-12-2017 | 3] | Today |
* must provide v may not be the date of completion

1. DAILY TREATMENT

yes
1.1 Current admission to ICU/IMC/HDU ® No
* must provide value N/A
Record the worst value in the previous 24 hours
(if Not Available write "N/A’)
Yes
. : ~
1.2 FiO2 available? ® No
' Yes
i ?
1.3 Sa02 available? ® No
Yes
1.4 PaO2 available? ® No

at time of FiO2 above

Yes

Figure 19

SPRINT-SARI Data Entry User Guide 18



Record Status Dashboard

From the data collection panel select the ‘record status dashboard’, you can view all the patient
records that was created by you. This will display the completion status for each instrument (form)
for each subject.

AT - S - A S D T T

o 1= | collection instrument (and if !ongitucmal for every event). You may dick any of the colored
Record Status Dashboard buttons in the table to open a new tab/window in your browser to view that record on that Legend for status icons:
T EUTCRECOTOS particular data coilecti'on instrument. Please note that if your form-level user privileges are @ Incomplete (7) Incomplete (no data saved) 2]
restricted for certain data collection instruments, you will only be able to view those instruments, pesd 2 e
Hide data collection instruments & : . (L) Unverified (@) @) Many statuses (all same)
) - and if you belong to a Data Access Group. you will enly be able to view records that belong to your = e
SSIC: SPRINT-SAR! Inclusion Criteria group @ Complete (@) Many statuses (mixed)

1. Demographics
2. Onset and Admission

3. ICU/HDU Admission Dashboard displayad: | [Default dashboard] ¥ # Create custom dashboard

43, Admission signs and symptoems

4h. Comorbidities Displaying Data Access Group | —- ALL — v
4c. Complications ) .
5. Infectious Respiratory Disease: Displaying record | page 1 of 1: "000-0001" through "000-4444" v | of 10 records ALL (10) v | records per page
Diagnosis
5.2 Infectious Respiratory Disease:
Pathogen Testing Displaying: Instrument status only | Lock status only | All status types
6. Treatment
7. Outcome 5.2
Daily Form Ssic: 5. Infectious
Y . - . SPRINT- 4a, Infectious Respiratory
8. CORE-Additional Information SARI 2. Onset 3. Admission Respiratory  Disease: 8. CORE-
= . ) . Inclusion 1. and lCUIHDU signs and 4b. dc. Disease:  Pathogen 6. 7 Daily  Additional
Applications = Participant Identification Number:  criteria Demographics Admission Admi ymp Comorbidities Complications Diagnosis  Testing Treatment Outcome Form Informatiol
B Calendar 000-0001 ® ® ® o @ ) o © ® + ® ® © - ®
|._,§ Data Exports, Reports, and Stats 000-0002 @ ® ) ® > ® o @ ) ® o) ® [+ ®
|<l Data Import Tool = ~ = = = = = = = = — ~
. Field Comment Log 000-0003 ] @ ® @ © () o © @) - @® @ @) - @®
*) File Repository R 000-0004 ® @ ) o (@) @ o @ () () @ @ -+ @®
& User Rights and g DAGs — = = - ~ = = = = = =
- Data Quality 000-0005 ) (@) () 5 @ @ @® () (D) © ) @
000-0006 &) (@) )] (&) (o) (&) (@) + (@) () @) = (
Help & Information =] ® @ ;
000-0007 @) ® @) @) @ ) ® - @ @) @ @
© Help & FAQ — = = - = = = = = - = = = =
B Video Tutorials 000-0008 ©) ©) ©) © (O] 5 19| :9; i @ © |9| + ©
 Suggest a New Feature 000-0009 [ :‘. ( : ) ( : ) ( : ) ( : ) : .Q, @. ( : ) { : ) .@ ( : )
& Contact REDCap administrator 000-4444 ® @ @ @ @) @) 5 @ (C) @ @ @ - @

Figure 20
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Completing all records

When data entry has been completed for an instrument (form), use the dropdown box (figure 21) to
set the form to “Complete” status. Save using one of the save buttons.

#@ lLogged in as m.george Log out

SPRINT-SARI-CORE - Cancel --
My Projects —
& Project Home or = Project Setup actions: | “E Download PDF of instrument(s) = | | gl Share instrument in the Library | 83 VIDEO: Basic data entry
P REDCap Messenger /

Project status: Production
S = 7. Outcome

lata Collection =l Data Access Group: [No Assignment]

Record Status Dashboard = ‘ dentificatt b

= Add / Edit Records &~ Editing existing Participant Identification Number: 000-0006

= i Participant Identification Number: 000-0006

[ Participant |dentification Number:

000-0006 7.1. Outcome:
Select other record v
e * must provide valus

Data Coblection Instruments

() SSIC: SPRINT-SARI Inclusion Criteria Is the Outcome date known Yes

() 1. Demographics G s Vel No

- MUST provic u

@ 2. Onset and Admission

(7) 3.1CU/HDU Admission

() 4a. Admission signs and symptoms
() 4b. Comorbidities Complete?
() 4c. Complications

(") 5.Infectious Respiratory Disease:

~ Diagnosis Save & Exit Form | Save & Go To Next Form  ~
) 5.2 Infectious Respiratory Disease:

~ Pathogen Testing
(7) 6.Treatment - Cancel - ’

Figure 21

Form Status

incomplete ¥
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Accessing your data

Users can export any and all de-identified site data from the SPRINT-SARI project(s) on REDCap. Data
may be exported by creating a report using the “Create New Report” button. Data may be exported as a
CSV file from a report, and also in the form of a PDF file from the data entry page when viewing a
particular record. . The report file(s) is stored on REDCap and allows users to log in to download the files.

¥ Project Home or = Project Setup

8 REDCap Messenger Data Exports, Reports, and Stats 2 & VIDEO: How to use Data Exports, Reports, and Stats
Project status: Production
Data Collection =/

v Create New Report

FQ My Reports & Exports | » Other Export Options
[E] Record Status Dashboard
= Add/Edit Records

Hide data collection instruments a

SSIC: SPRINT-SARI Inclusion Criteria

1. Demographics

2. Onset and Admission

3. ICU/HDU Admission

43. Admissicn signs and symptoms

4b. Comorbidities

4c. Complications

5. Infectious Respiratory Disease:
Diagnosis

5.2 Infectious Respiratory Disease:
Pathogen Testing

6. Treatment

7. Outcome

Daily Form

8. CORE-Additional Information

Applications
== Lalendar

This module allows you to easily view reports of your data, inspect plots and descriptive statistics of your data, as well as export your
data to Microsoft Excel, SAS, Stata, R, or SPSS for analysis (if you have such privileges). If you wish to export your *entire* data set or
view it as a report. then Report A is the best and quickest way. However, if you want to view or export data from only specific
instruments (or events) on the fly, then Report B is the best choice. You may also create your own custom reports below (if you have
such privileges) in which you can filter the report to specific fields, records, or events using a vast array of filtering tools to make sure
you get the exact data you want. Once you have created a report, you may view it as a webpage, export it out of REDCap in a specified
format (Excel, SAS, Stata, SPSS, R), or view the plots and descriptive statistics for that report.

My Reports & Exports

Report name View/Export Options Management Opdons

A All data (all records and fields) [o] view Report | ¥ Export Data (ills Szats & Cnarts

E  Selected instruments (all records)

[§ Make custom selections

+ Create New Report | 3
]

[sg Data Exports, Reports, and Stats

ws Data Import Tool
s Field Comment Log
File Repository
& UserRights and g8 DAGs
‘% Data Quality
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Accessing your data

Users can directly download all de-identified site raw data as single xml file (without creating a report file)
OR

Users can directly download all completed individual site data records as a pdf file.

A Project Home or i= Project Setup
P REDCap Messenger

Project status: Production

&# VIDEO: How to use Data Exports, Reports, and Stats

Data Exports, Reports, and Stats

||_¢ My Reports & Exports » Other Export Options

Data Collection (= V" Create New Report

Record Status Dashboard
|33 Add / Edit Records Below are some additional export options that are available for your project. Instructions for each type of export

Hide data colle ents are provided. You may click the corresponding icon on the right to download the file for each.

ce data collection instrume:

SSIC: SPRINT-SARI Inclusion Criteria

1. Demographics - . L.
S B Rat and AdrESTOR & Export entire project as REDCap XML file (containing metadata & data) R;E(BEap
3. ICU/HDU Admission The entire project (all records, events, arms. instruments, fields. and project attributes) can be LV
4a. Admission signs and symptoms downloaded as a single XML file, which is in CDISC ODM format (ODM version 1.3.1). This XML
4b, Comorbidities file can be used to create a clone of the project (induding its data, optionally) on this REDCap
4c. C°”’p"<a"°”5' server or on another REDCap server (it can be uploaded on the Create New Project page).
5. Infectious Respiratory Disease: Because it is in CDISC ODM format, it can also be used to import the project into another
Dlggrersts ODM-compatible system.
5.2 Infectious Respiratory Disease:
Pathogen Testing
6. Treatment = PDF of data collection instruments containing saved data (all records)
7. Outcome 55 SES A S e o POE
Daily Form The data for all records in this project may be downloaded in 2 single PDF file. This file P
; ; ’
8. CORE-Additional Information contains the actual page format as you would see it on the data entry page or survey and

Applications

Y Calendar
iy Data Exports, Reports, and Stats
4+ Data Import Tool
%~ Field Comment Log
File Repository
& User Rights and g8 DAGs
g Data Quality

includes all data for all records for all data collection instruments. Click the icon to the right to
begin downloading the file.

Note: if your project has a large amount of fields/questions or records/responses, the resulting PDF

file moy be very large both in file size and in page length. Please be patient if the file takes time to
download.
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REDCap Messenger

This is a communication platform is built directly into REDCap, allowing users to communicate
easily, efficiently, and securely. REDCap Messenger is a chat application that supports one-on-one
direct messages and group conversations, as well as project-linking, document and image sharing.

Messetidsd REDCap

Notifications & Logzed in as m.george | Log out

SPRINT-SARI-CORE
Conversations B Q ® My Projects
& Project Home or = Project Setup
Protocol = | = ReEDCap Messenger
= TIER O - testing T Production A Project Home | = Project Setup i other Functionalit
Core - Qutcome Data Collection (=]
Supplementary -~
Section 7 e z::| Record Status Dashboard Quick Tasks
ection /7 - optional meas = :
c Dail =2 Add / Edit Records [ (] Codebook The Codebook is @ human-readable, reat
ore - Daily Hide dara collection instruments & —J and serves as a quick reference for viewi
Core - Demo SSIC: SPRINT-SAR! Inclusion Criteria 3 Export data I Export your data from REDCap to cpen ¢
Core - Treatment 1. Demographics ‘ : e
2. Onset and Admission [i ] Create a report | Build custom reperts for quick views of y
Core - signs & symptoms at admis... : "
. 3. ICU/HDU Admission ‘o Check data quali Build or exscute data quality rules to finc
= ‘ quality quaiity
B Core - Admission signs and sym... 4a. Admission signs and symptoms -
Core - Pathogen laboratory testing... Zlcl gomolrblgltres & User Rights Grant new users access to this project or
e - Lomplicauons T z 3 Create new fields/questions on your dat:
£ Tier 3 - Supp Animal « 5. Infectious Respiratory Disease: _S"Orgl.r'e_ Dessgrcjer‘ang ones using the Online Designer or by upl
R Diagnosis et cHOnaty P the current Data Dictionary

5.2 Infectious Respiratery Disease: = Create groups of users to limit user acce
2 Pathogen Testing &3 Data Access Groups users within a given Data Access Group ¢
Create new conversation 6. Treatment group.

7. Outcome
Daily Form

O MNDC AAARIAasl InfAaren=tinma
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REDCAp Mobile App

Users can collect their REDCap data in a mobile app on an iPhone,
IPad, or Android phone or tablet. The REDCap Mobile App offers a
tool for offline data collection, particularly in environments with poor

Internet connectivity.

To learn more, check out the About the Mobile App document, and if
you are interested in the details of what security standards are applied
In the app, please see the Mobile App Security document.

Check out the training videos on installing and setting up the REDCap Mobile app on your phone here:
https://projectredcap.org/software/mobile-app/

( Installing software
D
-

Time remainin g: About 2 minutes
Stop
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https://projectredcap.org/wp-content/resources/about.pdf
https://projectredcap.org/wp-content/resources/security.pdf

A
SPRINT SARI

REDCap

Where can | get REDCap training?

REDCap offers video training online.
These are a must for anyone beginning to use REDCap for the first time.

Training videos are available at http://projectredcap.org/resources/videos/

Direct all enquires to:
Info@sprintsari.org

’What If | need further information or support?
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